MOVING CHECKLIST \,\/\[

[ ] Notify Property Manager of moving schedule

|

Contract with cabling vendor
* No Cutting of cables allowed

|

Contract with IT, Phone/Internet and access security
vendor (if applicable)

Send vendor insurance to property manager

Contact management to blanket elevator

Discuss lobby floor protection with moving vendor

Inninninl

Coordinate to have any large trash items disposed of
off-site.
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